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Presenter
Presentation Notes
Goodmorning everyone.  Welcome to the Returning Volunteer training.  This training is being recording and will be uploaded to United Way’s website for on-demand viewing and the related slides will also be available for download.



Welcome!
• Instructors
 Charles Lewis
o Site Coordinator for Ohio Means Jobs – Cincinnati/Hamilton County & AmeriCorps

 Iris Kelsen
o AARP Tax-Aide Counselor and new Free Tax Prep Volunteer

• Panelists Mary Lepper, Jim Yuhas, Keith Gehring, and Kathy Lavieri will monitor Zoom Chat

• Our United Way of Greater Cincinnati Support Team
 Adrienne Brandicourt, Program Manager, Free Tax Prep
 Emily Rose, Sr. Project Manager Volunteer Connection
 Jackson Hare, Associate, Free Tax Prep
 Here to deliver a few words

Presenter
Presentation Notes
My name is Charles Lewis.  I am the site coordinator at…
Iris Kelsen will is also an instructor today.  She is an…

The other panelists for this training are ….   They will be monitoring the chat throughout this training to answer your questions.

And the overall Sponsor Organization for the Free Tax Preparation program is the United Way of Greater Cincinnati.  They manage all aspects of the Free Tax Prep program: ordering/dissemination of equipment and supplies; coordinating partner organizations, site coordinators, and volunteers; developing and providing training and ongoing guidance; and, gathering/reporting performance results to grant benefactors.  The key personnel with United Way who directly work with the FTP program are:

Adrienne is the United Way representative her today and she would like to give a few opening remarks.



Your Volunteer Pathway: From today through Tax 
Season

Watch the Tech Training Video

Volunteer Training Session B

Take IRS Online Certification 

Tests

Volunteer at a Tax Site

Information Session

Optional Returning Volunteer 
Training

Optional Special Topics 
Training

Optional State Return Training

Volunteer Training Session A

Presenter
Presentation Notes
As part of the Volunteer Pathway, you are attending the Optional Returning Volunteer Training and the Optional State Return Training will immediately follow this training at 10:30 am.

The remaining Optional Special Topics Training is scheduled Wednesday, January 28th at 5:30 – 7:30 pm.  That training will cover 1) Maximization of the education tax credit via reallocation of grants/scholarships and the related kiddie tax, 2) Residential Energy Credit, 3) Repeal of the Windfall Elimination Provision which resulted in SS recipients receiving 2024 back benefits in the 2025 tax year and 4) Resident vs. Non-resident tax returns.

As a reminder, the recording and slides from all the training have/will be available at United Way’s training website.  Today’s training will be uploaded sometime next week.



Agenda
I. Changes for 2025 (Tax law, 

tax forms and software)
• Additional Standard Deductions

II. Important Reminders for 
Complete & Accurate Tax 
Preparation
• Schedule C Self-Employment Income
• Schedule D Capital Gains & Losses
• Disability Retirement
• Amended Returns
• Miscellaneous Reminders



Updates for 
2025



New Standard Deductions

Filing Status 2024 2025
Single/Married Filing 
Separately (MFS)

$14,600 $15,750

Married Filing Jointly 
(MFJ)/Qualifying Surviving 
Spouse (QSS)

$29,200 $31,500

Head of Household (HOH) $21,900 $23,625
Additional Standard 
Deduction for >= Age 65 
or blind (Single/HOH)

$1,950 $2,000

Additional Standard 
Deduction for >= Age 65 
or blind (MFJ/QSS/MFS)

$1,550 $1,600

Gross Income Test $5,050 $5,200

4491: x

Presenter
Presentation Notes
Pub 4012 will be updated soon with replacement pages such as for the standard deduction amounts.



• Form 1099-K, Payment Card and Third-Party Network Transactions, reporting threshold 
has reverted to more than $20,000 in payments or more than 200 transactions

• Limitation on deduction for state and local, etc. taxes (SALT) increased to $40,000
• New Standard Mileage Rates
 70 cents per mile for business miles driven
 21 cents per mile driven for medical or moving purposes
 14 cents per mile driven in service of charitable organizations

• Child Tax Credit/Additional Child Tax Credit
 Maximum of $2,200 per child of which up to $1,700 is refundable
 A taxpayer must include a valid SSN on the return (if MFJ, at least one spouse must have an SSN)
 Credit (both nonrefundable and refundable) is indexed for inflation

• Kiddie Tax may apply if unearned income > $2,700 (Out of Scope [OOS])
• Trump Accounts are new tax-advantaged savings options for children
 Additional information is forthcoming when Form 4547 becomes available in TaxSlayer.

• IRS ceases paper checks for refunds on 2025 returns.
• Investment income must be <= $11,950 to be eligible for the earned income tax credit 

(EITC).

4491: x - xiiAdditional Updates

Presenter
Presentation Notes
Form 1099-K reporting threshold was scheduled to be lowered to $2,500 from $5,000

The charitable mileage rate has not changed since 1997.

Kiddie Tax: Unearned income includes all taxable income other than earned income, such as taxable interest, ordinary dividends, capital gains, rents, royalties, etc. It also includes taxable Social Security benefits, pension and annuity income, taxable scholarship and fellowship grants not reported on Form W-2.



4012: I-4
4491: xi

Presenter
Presentation Notes
This is a graph that shows the EITC amounts and income ranges for families w/o a qualifying child, with 1 qualifying child…

Phaseout ranges are higher for MFJ: $7,110 (No children) and $7,120 (1 or more children)​



New Schedule 1-A  Additional Deductions (Form 1040)

Presenter
Presentation Notes
New Schedule 1-A is divided in 6 parts.
Part I MAGI: For our purposes, MAGI will be the same as AGI since the exclusion of Puerto Rico income and these two forms are OOS: Form 2555 Foreign Earned Income and Form 4563 Exclusion of Income for Bona Fide Residents of American Samoa.

Since this is a transition year for payers to report Qualified Tips and Qualified Overtime, preparers may have to compute these figures and manually enter on Schedule 1-A.



New Schedule 1-A (Cont’d) DRAFT

Presenter
Presentation Notes
Form 1040, Line 13b appears after the AGI (i.e., below the line) and standard deductions/itemized deductions.  In other words, a taxpayer may take the std or itemized deduction and Schedule 1-A deductions.



Criteria for Qualified Tips
• Taxpayer receiving the tips must have a work-authorized SSN and, if married, must file 

jointly (MFJ).
 Spouse may have an ITIN unless they are also claiming the deduction

• Deduction amount – a maximum of $25,000 regardless of filing status – is allowed for 
qualified tip income.
 If you are self-employed, your deduction cannot exceed your net profit. This limitation applies to 

each trade or business separately.
 The deduction is reduced if the MAGI exceeds $150,000 (S, HOH or QSS) and $300,000 (MFJ).

• Qualified tips are cash tips that you received from customers or, as an employee, through a 
tip-sharing arrangement in an occupation that has been identified for customarily and 
regularly receiving tips.
 Paid in a cash medium, including by cash, check, credit card, mobile payment, etc.
 Must be paid voluntarily and determined by the customer/payor
 Cash tips do not include event tickets, meals, services or other assets (reported as Other Income) that 

aren’t exchangeable for a fixed amount of cash (e.g., casino chips)
 A preliminary list of occupations can be found here

https://home.treasury.gov/system/files/136/Tipped-Occupations-Detailed-8-27-2025.pdf


Criteria for Qualified Tips (Cont’d)
• Qualified tips do not include amounts received from:
 Specified service trade or business (SSTB)
 Examples include occupations in the fields of health, law, accounting, consulting, performing arts, athletics, financial 

services, etc.
 Until the issuance of final regulations, IRS will treat employees and self-employed individuals as having received tips 

in the course of a trade or business that is not an SSTB if the employee is in an occupation that customarily and 
regularly received tips on or before December 31, 2024.

 A service that is a felony or misdemeanor under applicable law (e.g., bartender working @ business 
that does not have a license to serve alcohol).  However, tips you received for a service that is legal 
but were received while working for an establishment that violates applicable law in other respects 
may be qualified tips (e.g., waiter working at a restaurant serving alcohol, as well as food, w/o a 
license).

 Prostitution or pornographic activity



Form W-2 Input Screen for Qualified 
Tips
1. Social security tips – Tips ($20 or more in a month) 

reported by the employee to the employer.
 These are included in Boxes 1 & 7

2. Allocated tips – Unreported tips that the employer 
is required to allocate to the employee in addition 
to the reported tips because the total reported tips 
by all employees fell short of an IRS threshold.
 Taxpayer may use a lower figure if they have adequate 

records.  In this case, skip this box and input alternative 
figure in Unreported tips box.

 These are not included in boxes 1, 3, 5 and 7
 An amount here automatically generates Form 4137 

Social Security and Medicare Tax on Unreported Tip 
Income

3. Unreported tips – Self-reported tips at the time of 
tax filing that were not reported to the employer 
(incl., tips < $20 in any one month).
 Tips below $20 in any one month are subject to income 

tax but not SS or Medicare taxes.  In this case, also 
entered the affected tips on the Form 4137 input 
screen.

 Amount here automatically generates Form 4137.
4. For 2025, employer may voluntarily report Qualified 

Tips here.
5. For 2026, qualified tips reported with code “TP.”

Presenter
Presentation Notes

2. The default threshold is 8%, but may be negotiated down as much as 2% with the IRS.

5:  Presumably, qualified tips will be automatically entered on Schedule 1-A.



Form 4137 Generated from Input of Unreported Tips
Unreported tips (both Allocated tips 
and “other” Unreported tips) input 
on Form W-2 will generate Form 
4137.
1. Preparer will manually enter this 

figure(s) in the field Qualified 
Tips reported on Form 4137 on 
the input screen No Tax on Tips.

2. Tips < $20 in a calendar month 
will appear here after it is 
entered on Form 4137 input 
screen.
• These are only subject to income 

tax, not SS and Medicare taxes.

1

2



No Tax on Tips Scenario: Employee with SS Tips Only

Generally, income, 
SS, and Medicare 
taxes have already 
been withheld from 
SS tips (i.e., reported 
tips).  Hence, no 
Form 4137 is 
generated.

Presenter
Presentation Notes
1st of 3 scenarios



No Tax on Tips Scenario: Employee with SS Tips Only (Cont’d)

Presenter
Presentation Notes
Deductions
Select Additional Deductions
Select No Tax on Tips




No Tax on Tips Scenario: Employee with SS Tips Only (Cont’d)

Presenter
Presentation Notes
Click “Add another tip employer”





No Tax on Tips Scenario: Employee with SS Tips Only (Cont’d)

Presenter
Presentation Notes
The completed tip screen.
Schedule 1-A
Form 1040




No Tax on Tips Scenario: Employee with SS Tips & Unreported Tips
(Both Allocated Tips & Tips < $20 Calendar Month)

Presenter
Presentation Notes
New Scenario
Employee started latter part of month and only received $19
Highlights SS tips, Allocated tips, and unreported tips
Form 4137: Need to manually input the < $20 tips on the Form 4137 input screen so the taxpayer only pays income tax on the amount, but not SS and Medicare taxes.





No Tax on Tips Scenario: Employee with SS Tips & Unreported Tips
(Allocated Tips & Tips < $20 Calendar Month) (Cont’d)



No Tax on Tips Scenario: Employee with SS Tips & Unreported Tips
(Allocated Tips & Tips < $20 Calendar Month) (Cont’d)

Presenter
Presentation Notes
1) The completed No Tax on Tips input screen.
2) Schedule 1-A
3) Form 1040



No Tax on Tips Scenario: Non-employee with Tips

Presenter
Presentation Notes
NEW SCENARIO
1) Taxpayer provides evidence to support $2,000 of the Form 1099-NEC is tips (e.g., daily tip record).
2) Input qualified tips
3) Schedule C
4) Qualified Business Income Deduction Amounts

In the case of multiple businesses, calculate the deduction for each business and input the sum amount.  As a reminder, the deduction for each business is limited to the respective net profit.



No Tax on Tips Scenario: Non-employee with Tips (Cont’d)
QBI = $29,000 (Schedule Net Profit) [-] $2,049 
(SE tax deduction) [-] $2,000 (Qualified Tip 
Deduction)

Presenter
Presentation Notes
1) Formula for QBI
2) Excerpt of Schedule C: Net profit $29,000
3) Excerpt of Schedule 1: ½ SE tax deduction
4) Excerpt of QBID
5) Qualified Business Income Deduction Amounts




No Tax on Tips Scenario: Non-employee with Tips (Cont’d)
If the adjustment to the QBI (i.e., -$2,000) was 
not made, the QBID would have been 
overstated by $250 and the total tax 
understated by $30.

Presenter
Presentation Notes
1) Formula for QBI
2) Excerpt of Schedule C: Net profit $29,000
    Excerpt of Schedule 1: ½ SE tax deduction
    Excerpt of QBID
    Qualified Business Income Deduction Amounts



Criteria for No Tax on Overtime (OT)
• The same requirement for an SSN and filing status applies.
• A maximum deduction of $12,500 ($25,000 if MFJ) is allowed for qualified overtime 

compensation.  Same income limitations applies.
 The maximum deduction of $25,000 (MFJ) applies even if only one of the spouses earns the 

overtime pay.
• Qualified overtime is the time-and-half compensation (1.5x) that is required under section 7 

of the Fair Labor Standards Act (FLSA) of 1938.
 Generally, FLSA-eligible employees earn 1.5 the rate of regular pay for hours worked beyond the 

40-hour workweek.
o Some employees (e.g., public sector) may be covered by another section of FLSA that provides different rules for 

establishing overtime eligibility.  If in doubt, the taxpayer may need to check with their employer.
 The deduction is limited to the “half” portion (also known as overtime premium or FLSA Overtime 

Premium) above the regular rate even if it exceeds the 1.5 rate (e.g., double time).
 Qualified overtime does not include:
o Higher payment for holidays and weekends unless you worked more than 40 hours.
o Qualified tips.
o Overtime compensation paid to FLSA-ineligible employees (also known as exempt employees).



No Tax on OT Scenario: Employer Provides Qualified OT

Presenter
Presentation Notes
1st of 3 Scenarios: Employer provides Qualified OT premium amount on Form W-2 or separate statement.
Form W-2
Schedule 1-A, OT input screen
Schedule 1-A
Form 1040






No Tax on OT Scenario: 
Employee Provides Yearend Leave & Earnings Statement

If the taxpayer is paid… Divide by….
1.5x 3
2.0x 4
2.5x 5

Overtime Pay Reported
(Regular Rate + Premium)

$780 Total OT Pay [÷] 3 = $260 Qualified OT

Overtime Premium Reported
(Amount above Regular Rate of Pay)

If the taxpayer is paid… Divide by….
1.5x 1
2.0x 2
2.5x 3

$260 Total OT Premium [÷] 1 = $260 Qualified OT

Presenter
Presentation Notes
Scenario #2 & 3
Taxpayer provides a Leave & Earnings statement or similar statement.
Provide analysis of Form W-2
Scenario #1: Total Overtime Pay
Scenario #2: Total Overtime Premium




Criteria for No Tax on Car Loan Interest
• The same restriction on filing status applies, but there is no restriction on the TIN (SSN vs. 

ITIN).
• A maximum deduction of $10,000 is allowed for qualified passenger vehicle loan interest.
 The deduction is reduced if the MAGI exceeds $100,000 (S, HOH or QSS) and $200,000 (MFJ).

• To qualify for the deduction, the interest must be paid on a loan that meets all the following 
requirements:
 Taxpayer loan originated after December 31, 2024;
 The loan originated by the taxpayer;
 The proceeds of the loan were used to purchase an applicable passenger vehicle (APV);
 The vehicle is for primarily personal use; and,

o At the time of purchase, the original intent was to use the vehicle more than 50% for personal use.
o Deduction is not revoked if switched to business use (i.e., > 50% business use) in later years.

 The loan is secured by a first lien on the vehicle.
• In general, a APV is any vehicle that meets the following conditions:
 The original use of the vehicle starts with the taxpayer (a used vehicle does not qualify),
 The vehicle is a motor vehicle primarily for use on public streets, roads, and highways,
 The vehicle has at least two wheels (motorcycle qualifies),
 The vehicle has a gross vehicle weight of less than 14,000 pounds, and
 The vehicle has undergone final assembly in the United States.

o The location of final assembly is listed on the vehicle information label if retained by owner.
o The National Highway of Traffic Safety’s VIN Decoder website provides the manufacture  information.

https://vpic.nhtsa.dot.gov/decoder/


No Tax on Car Loan Interest Input Screen

1. Flows through to Schedule 1-A (Form 1040), Line 22.
2. Software generates a warning prompt if prior to January 1, 2025.
3. Input business portion of interest expense.  Flows to Schedule 1-A (Form 1040), Line 22, column (ii).
4. Input remaining amount of loan interest. Flows to Schedule 1-A (Form 1040), Line 22, column (iii).
 Note: The total interest (business expense and additional deduction) can exceed $10,000.

Presenter
Presentation Notes
The VIN and purchase date are required.



Criteria for Enhanced Deduction for Seniors
• The same requirement for an SSN and filing status applies.
• Taxpayer was born before January 2, 1961.
• A maximum deduction of $6,000 per person.
 The deduction is reduced if the MAGI exceeds $75,000 (S, HOH or QSS) and $150,000 (MFJ).

• Deduction is automatically generated from input of personal information (e.g., SSN, date of 
birth, and filing status).

Presenter
Presentation Notes
And the simplest of the 4 additional deductions is the Enhanced Deduction for Seniors.

3rd bullet: We will likely see a partial phaseout of this deduction given the lower phaseout threshold is below our $84,000 income limit.



Software Enhancements

• Consents have been moved after the federal tax return in the printsets.
• Preparer’s username is shown in the header which might be useful for volunteer preparers who 

work at multiple sites.
• The Form 1099-R input screen automatically checks Box 13, Retirement Plan, if one of the 

qualified retirement plans was selected in Box 12 [e.g., 401(k)].
• The taxpayer’s SSN is clickable in the Office Client List



Changes for the 2026 Tax Year
Charitable Contributions
• Non-itemizers can deduct up to $1,000 ($2,000 for MFJ)
• New 0.5% floor introduced.
Gambling Losses
• Only 90% of gambling losses can offset winnings.
Educator Expenses
• More information forthcoming as to whether excess expenses can be itemized
Mortgage Insurance Premiums (PMI)
• Made a permanent deduction.
Education Credits
• SSNs are required for taxpayer (and spouse if MFJ) and qualifying student.
Limitation on Repayment of Advance PTC
• The limit on repayment of APTC has be eliminated.
• It’s important to advise taxpayers to update the Marketplace with changes in their income 

level.
Child & Dependent Care Credit
• Credit will increase the range from 35% to 50% of expenses (2025: 20% to 35%).
Health Savings Accounts
• HSA qualified expenses will expand to include proactive health measures (e.g., gym 

membership (up to $500) and Telehealth (fully reimbursable).



Important 
Reminders for 
Complete & 
Accurate Tax 
Preparation

Presenter
Presentation Notes
Purpose of this section is to emphasize issues identified during the QR process from last filing season.



Schedule C
Self- Employment Income



Important Reminders for Businesses
• Beware of any OOS issues (e.g., operating loss) that would require a paid professional 

referral (Detailed list of OOS issues provided later).
• Generally, one Schedule C should be prepared for business activities that use the 

same business code (e.g., taxpayer working both for Lyft and Uber).
• Every self-employed taxpayer must claim all allowable deductions in computing net 

earnings from self-employment.  Volunteer may assist the taxpayer with simple record 
reconstruction [4491: 9-2, 9-5 & 9-12].  There is no option to disregard allowable 
expenses [4012: D-39].

• To be deductible, a business expense must be both ordinary and necessary. An 
ordinary expense is one that is common and accepted in your industry. A necessary 
expense is one that is helpful and appropriate for your trade or business.

Presenter
Presentation Notes
Exception to one Schedule C would be spouses working in the same business and want to show there share of income on a MFJ return.
Example of reconstruction: Taxpayer provided travel report showing how many trips were made per month.  So, decided on avg mile/trip and multiply that by # of trips to determine mileage.



Examples of Ordinary and Necessary Business Expenses
• Mileage (Remember to NOT include commuting miles [4012: D-41]
• Phone*
• Individual assets purchases <= $2,500*; must include De minimis expense safe harbor election 

[4012: D-35]
 Federal Section -> Miscellaneous Forms -> Explanations -> Election Explanations

• Interest on auto loan* [4012: D-41]
• Property tax on auto (only applies to KY)*

*Note: Expenses should be prorated based on business use

Presenter
Presentation Notes
[Business miles/total annual mileage] will often be used to determine the business usage of some of the business expenses (e.g., individual assets, interest and property tax)
Some payers issue these tax documents below the required threshold.



Types of Tax Documents and Records Needed to Prepare Schedule C
• Form 1099-NEC
 Issuance threshold > $600
 Enter entire tax document into TaxSlayer and associate with Schedule C

• Form 1099-K
 Issuance threshold: proceeds > $20,000 or # of transactions > 200
 Enter gross amount directly in Schedule C on “Gross receipts or sales” line, net of sales tax

• Tax Summary (Issued by companies such as Lyft and Uber)
 This may be the only income document available if the issuance threshold was not met for Forms 1099-

NEC and 1099-K
• Taxpayer records and receipts



Sample Schedule C Intake Sheet



1

2

3

4
1. Gross amount reported on Form 1099-K

• Enter directly in Schedule C on the line “Gross 
receipts or sales” net of sales tax

• Include cash receipts
2. Gross amount reported on Form 1099-NEC

• Enter Form 1099-NEC and associate with 
Schedule C

• If Forms 1099-K and 1099 NEC were not issued 
because it was below tolerance, total both 
amounts and input directly in Schedule C

3. Expenses
• Breakdown provided on page 2 of Tax Summary
• Record expenses on Schedule C accordingly
• Include any additional expenses per taxpayer 

records
4. Mileage

• Taxpayer may have additional mileage
5. Net payout made to contract employee

• This is not recorded for tax purposes
• Includes a reimbursed expense which should NOT 

be recorded as either an expense or income5

Sample Uber Tax Summary Report



Sample Uber Tax Summary Report (Cont’d)

Note, the expenses on the main 
page of the Tax Summary were 
reported net of the $1.09 amount 
since it was reimbursed. This 
should not be included in either the 
income or expense.



• Rental property
• Net loss of any amount
 Exception per SPEC advice: If a taxpayer has multiple businesses (e.g., courier and rideshare), the 

return is in scope if there is an aggregate net profit.
• Individual assets > $2,500; requires depreciation
• Inventory and Cost of Goods Sold
 Examples include Mary Kay consultant who resales products, artisan of arts and crafts and 

independent repair contractor who maintains a supply of repair parts
• Business use of home
• Employees
• Manufacture, distribution, or trafficking of controlled substances (such as marijuana)
• Any transactions involving digital assets/virtual currency (e.g., Bitcoin) such as a disposition, 

sale, exchange or transfer

Business is OOS if any of the following exists



Schedule D
Capital Gains & Losses



Brokerage Statements (Form 1099-B)
• Ask for capital loss carryover worksheet from last year's tax return, if applicable.
• First review the brokerage statement for OOS transactions (e.g., virtual currency).  See 

resource for detailed list. [4012: D-51].
• There are two timesaving alternatives to entering each transaction on a separate row:

1. 1099-B Transactions with No Adjustments
 Only available if the cost basis is reported to the IRS (i.e., Covered Securities) and there are no adjustments to 

cost basis, capital gain or loss (e.g., Nondeductible loss from a wash sale).
2. Report multiple transactions from the same broker on one row



Sample of Consolidated Brokerage Statement

Presenter
Presentation Notes
Consolidated Brokerage Statement typically starts with a summary page followed by the detailed transactions.
In this example, we have two categories of investments: 



Sample of Consolidated Brokerage Statement (Cont’d)



Recording 1099-B Transactions With No Adjustments



Recording 1099-B Transactions With No Adjustments (Cont’d) 4012: D-44

Presenter
Presentation Notes
This is the simplified method to report a summary of capital transactions.  This input screen only requires the input of the Sales Price and Cost Basis.
As a reminder, this requires both the cost basis to be reported to the IRS and no adjustments to the cost basis, capital gain or loss.  Nondeductible loss from a wash sale prevents the use of this method.




Reporting Multiple Transactions on a Single Row
 In our example, the S-T transactions included nondeductible losses due to wash sales; 

therefore, the 1st alternative method cannot be used.
 Group the securities into their respective categories: Covered Short-Term (S-T) 

securities, Noncovered S-T securities, Covered Long-Term (L-T) securities and 
Noncovered L-T securities.  Often the brokerage statement is arranged in the above 
format.
 Covered securities – Basis is reported to the IRS
 Noncovered securities – Basis is not reported to the IRS

 Input the following for each category:
 Description of Property: Issuer of the brokerage statement (e.g., "Charles Schwab")
 Date Acquired: Mark checkbox "Alternate option" and Select "Various (S-T or L-T, as applicable)"
 Date Sold: "##/##/##" (Date of the latest transaction for the category)
 Adjustments: Enter $0 and Select "M – Reporting Multiple Transactions on a Single Row,“ unless 

there is an applicable adjustment (e.g., nondeductible loss from a Wash Sale)
o Wash sale - The sale of securities at a loss and the acquisition of the same (substantially identical) securities 

within 30 days of the sale date (before or after).  The loss is added to the cost of the new stock or securities, 
increasing the cost basis.

4012: D-49

Presenter
Presentation Notes
When the former method is not available, tax preparer can enter multiple transaction for the same security on one row.





Reporting Multiple Transactions on a Single Row (Cont’d)



Select the “Alternate 
Option” checkbox and the 
appropriate down-menu 
option

Reporting Multiple Transactions on a Single Row (Cont’d)

Input the name of issuer



Reporting Multiple Transactions on a Single Row (Cont’d)

Input the date of the latest 
sale for the applicable 
investment category



Reporting Multiple Transactions on a Single Row (Cont’d)

Based our example, enter the amount of the nondeductible loss 
from a Wash Sale  as a positive number and check 
the  appropriate boxes below.

Presenter
Presentation Notes
If there was no wash sale in this example, leave the $ field blank.



Additional Information on Brokerage Statements
• Like our example, both alternative methods can be used for entering a brokerage 

statement on the same return
• If the transactions contain noncovered securities or multiple transactions were 

recorded on one line, a copy of the brokerage statement should be uploaded as an 
attachment to the return or mailed to the IRS on Form 8453 within 3 business days 
of acceptance.

4012: D-42

Presenter
Presentation Notes
This same process is used to attach taxpayer copies of Forms 2848 (Power of Attorney and Declaration of Representative) and 8332 (Release/Revocation of Release of Claim to Exemption for Child by Custodial Parent).




Disability Retirement



Disability Retirement Under Minimum Retirement Age
Disability payments – which are generally reported on Form 1099-R with distribution code 
"3" (Disability) in Box 7 – are taxed as earned income until the taxpayer reaches their 
minimum retirement age (MRA).  If below their MRA, check the box on Form 1099-R to 
reclassify the disability income as earned income.  As earned income, this figure will be 
used to calculate tax credits such as the EIC and ACTC.

4012: D-65



Criteria of Minimum Retirement Age
The MRA is generally the earliest age at which taxpayers may receive an employer-provided 
pension if you are not disabled; the MRA is established by the retirement plan.  Below is the 
MRA schedule for most Federal employees.

Presenter
Presentation Notes
The MRA depends on the contract between the employer and employee.
This is the schedule of MRAs for federal employees based on their DOB.



• In the year the taxpayer reaches the MRA, the disability payments are then treated as pension 
income and the Simplified Method should be used to compute the taxable amount.

• Per Pub 4012, plan administrators "should" issue two Form 
1099-Rs in the year of reaching the MRA (i.e., one with distribution code "3" and the other with 
"7").  However, Office of Personnel Management for Federal government employees and other 
plan administrators may continue to report indefinitely the total distribution as disability income.

• As a result, in the year of reaching the MRA, the tax preparer will have to prorate the 
amount attributable to disability income and pension.  Then, enter two Form 1099-Rs in 
TaxSlayer, making sure the totals (i.e., gross distributions and tax withholding) match 
the original.

Reaching Minimum Retirement Age



Website
https://cotaxaide.org/tools/Annui
ty%20Calculator.html

Presenter
Presentation Notes
Select checkbox "Check if this is or was a disability pension"
Enter the MRA on the line titled “Earliest retirement age”
Demonstration with Pension Calculator
     Tax Year 2024; Annuity Start Date (05/01/2020); Annuitant's birthdate (11/03/1967); Earliest retirement age 56 yrs 4 months; Gross distribution $25,000; Total annuity contributions $15,000



Presenter
Presentation Notes
Print this out for your taxpayer for future use




Pension Calculator for Disability Retirees (Cont’d)
• Print out a copy of the results of the Pension Calculator for the taxpayer and instruct taxpayer to 

always keep it with the most current return.
• Make sure to enter a note in TaxSlayer.  Sample note: “Age at Annuity starting date (56yrs 

4mos); Total employee contributions $15,000; 1st Year (2024) Exclusion $436 (9 months); 
Yearly exclusion $581; Final year exclusion $39 (2050).”

Presenter
Presentation Notes
In case the taxpayer forgets to bring printout, entering a note will save the time of performing the simplified method again next year.



Amended Returns



Criteria for Amended Returns
• Taxpayers should file Form 1040-X, Amended Return, to correct any errors or omissions on 

an originally filed/accepted return (e.g., missing Form W-2).
• Secure a copy of the original return from one of the following sources before starting :
 TS printout; available if return was prepared at the local site
 Taxpayer copy
 IRS transcript (Refer to an experienced preparer)

• If amended return involves changes to a previous IRS adjustment, refer case to an 
experienced preparer or instruct the taxpayer to schedule an appointment with United 
Way’s summer tax clinic.



1. Input the completed return with corrections by:
 If original return was prepared at the local site, open the existing return and make the necessary 

corrections (e.g., input missing Form W-2), or
 If original return was prepared elsewhere, start a new return and input the entire return with the 

correct information.
2. Select 20XX Amended Return from the left-hand menu and select GET STARTED.

Steps for Amending a Return



Steps for Amending a Return (Cont’d)
3. Select Original Federal Return Information.



Steps for Amending a Return/Original Federal Return Information (Cont’d)
4. Verify the automatically populated fields for a return prepared locally or input values for 

a return prepared elsewhere.  Some, but not all, of the fields will apply to the subject 
amended return.

Presenter
Presentation Notes
Hyperlinks are available to show where to pull the amounts from the original tax return.



Steps for Amending a Return/Original Federal Return Information (Cont’d)

If the taxpayer had an amount due, you would need to 
manually enter any amount they have paid since filing 
the original return.



Steps for Amending a Return/Original Federal Return Information (Cont’d)



Steps for Amending a Return (Cont’d) 
5. Print amended return to screen to determine the line number for the required 

explanations.
6. Select Explain Changes.



Steps for Amending a Return (Cont’d) 
7. Provide a brief explanation for the reason of the amendment and select Continue.

8. Switch between Federal return and Amended section as needed to make additional 
changes.

9. Amend the state return in a similar fashion if needed.
10.Proceed to E-file section.



Steps for Amending a Return (Cont’d) 
11.Select Amended tax return and Continue

12.Finish return and submit for review.



General Reminders



General Reminders
• To comply with the terms of the IRS grant that partially funds this program, UWGC has 

established the income limit of $84,000 for all taxpayers.
 AARP offers free tax preparation with an income limit of $200,000.
 Check with your site coordinator for criteria used for self-prepared returns (e.g., self and immediate family).

• HSA contributions reported on Form W-2 (Code “W” in Box 12) automatically flow to Form 8889 
and should NOT be entered manually.
 Remember to ask whether the taxpayer took a distribution from their HSA account during the tax year.  If 

so, the taxpayer needs to provide Form 1099-SA.



Thank you!

Thank you for taking this training! 

Thanks for being a VITA volunteer with the United Way of Greater 
Cincinnati’s Free Tax Prep initiative!
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